MyHunuunajibHoe 0101:KeTHOe yupesKaeHHe KYJAbTYPbI
«MexnoceseH4ecKkasi HeHTpaJabHas OHOIHOTEKa
MYHHIHNAJAbHOTO o0pa3oBanus KaneBckoii paiion»
(MBYK «MIb KaneBckoro paiiona»)

ITPUKA3 b

ot 13.05.2024 Ne 37
cT. KaneBckas

Q) Nnopsiike paGOTbl C IOKYMEHTAMH, aBTOPaAMH KOTOPbIX SABJIAKOTCH
HHOCTPaHHBbIC ar€HTbI

B cootBerctBUM ¢ PenepanbHbiMU 3akoHamH OT 29 nmekabps 2010 roma
Ned36-@3 «O 3ammuTe aeted OT MHPOPMALWMHK, NPUYUHSIOIEN BPE/l UX 3[I0POBBIO H
pazButuio», oT 14 urons 2022 roxa Ne255-@3 «O koHTpoIIE 3a AEATEIBHOCTHIO
JIL, HAXOJSIUXCS 101 UHOCTPAHHBIM BIIMSIHUEM Y, B LIEJISIX OpraHU3aluy paboThI
C IOKyMEHTaMH, CO3aHHBIMH HHOCTPAaHHBIMU areHTaMy, I p K K a 3 bl B a 1O:

1. YrBepaute MHCcTpykiuio nmo paboTe ¢ JOKyMEHTaMH, aBTOpaMH KOTOPBIX
SBJISAFOTCS HHOCTpaHHble areHTs! (I Ipunoxenue).

2. Otpeny KOMIUIEKTOBaHHMS M 0OpabOTKM JHMTEpaTyphl [Ba pa3a B MECSI]
NPOBOAWTE MOHMUTOPUHI PeecTpa WHOCTpaHHBIX areHTOB, pa3MEIUEHHBIX Ha
odunmansHOM caiite Munucrepersa roctuuu PO https:/minjust.gov.ru/ru/, B Hensx
aKTyaJlu3alli¥ [IepeYHsl aBTOPOB, SBIAIOLIUXCS MHOCTPAHHBIMM areHTaMH, H
MIPOBEJEHUS CBEPKH OMOIMOTEYHBIX (POH/IOB YUPEXKIEHHUS C HUM.

3. OTBeTCTBEHHBIM 3a MOHHUTOPHUHI PeecTpa HHOCTpPaHHBIX areHTOBY,
NpoOBEICHHE CBepKU OubiuoreyHslx (oHOOB, BeaeHue <« KypHajla CBEpKH
OoubnuoreuHoro ¢onma c¢ «PeecTpoM HHOCTpaHHBIX areHTOB» Ha3HA4YHTh
3aBeyIOILEero OT/eJI0M KOMIUIEKTOBaHUs U 00paboTku nutepatypsl [landeposy E.B.

5. PaboTHukaM OUOIMOTEKH 3alpelieH0 XpaHeHHe JOKYMEHTOB B OTKPBITOM
JOCTYyTIEe, aBTOPAMU KOTOPBIX SIBJISIFOTCS HHOCTPAHHBIE ar€HThI.

6. KoHTposnb 3a HaxoXA€HHEM [IOKyMEHTOB, aBTOpPaMU KOTOPBIX SBJISIOTCS
MHOCTpaHHbIe areHThl, BO3JIOXKHUTh Ha 3aBeayroumx otnenamu Bepreneukyro C.H.,
Kapuxosy JI.W., Hen E.W., Manaxosy T.H.

7. KoHTpOIIb 32 UCIIOJIHEHHEM HACTOSILEro IpUKa3a OCTaBJISIO 3a COOOH.

Hupexrop MBYK «MILIb KaneBckoro parioHa» ’ C.B. [TapxoMeHKO

C npuka3om 03HaKOMJIEHpI:
Bepreneukas C.H. XKapuxosa JI.U. é/ Hen E.N. %ﬁ
Manaxosa T.H. [Mandeposa E.B. 72 %



[Ipunoxenue
YTBEPXJ/IEHA

npukazom MBYK

«MLIb Kanesckoro paiioHa»
ot 13.05.2024 r. Ne 37

>

HUHcTpykuus o nopsiike paboThbl ¢ JOKYyMeHTaAMH, aBTOPaMH KOTOPbIX
SIBJISIIOTCS HHOCTPAHHbIE areHThI

1. OBIIME IMOJIOKEHUSA

1.1. Hacrosimast MHCcTpyKIms pa3paboTaHa ¢ LENbI0 periaMeHTalud paboTsl
MYHHUIHMIAIBHOTO OIO/DKETHOTO  yuUpexXAeHUs KyJIbTypbl «MexmnoceneHuecKas
LeHTpasibHasi OubinoTexa MyHUIIUIIANIBHOTO 0Opa3oBanus KaHeBckoi paiion» (maiee
—MBVYK «MLIb Kanesckoro paiioHa») ¢ JOKYMEHTaMH, aBTOPaMH KOTOPBIX ABJISIOTCS
WHOCTpaHHBbIE areHTHI (Jajiee — UHOAreHTHI).

1.2. JlanHas paGoTa mpoBOAUTCSA B COOTBETCTBHH ¢ DeiepalibHBIM 3aKOHOM OT
29 nexabps 2010 r. Ned36-D3 «O 3ammTe feTeil 0T HHPOPMAIUK, IPHIMHSIOMIEN Bpe/l
UX 30POBBIO U pa3BUTHIO» U PenepabHbIM 3aKOHOM OT 14 urons 2022 roga Ne 255-
®3 «O KoHTposie 3a MAESTEeNbHOCTBIO JIML, HaXOAUIMXCS IO WHOCTPAaHHBIM
BIIUSIHUEM).

2. OCHOBHBIE TEPMHUHBI X1 OITPEAEJIEHUSA

2.1. B Hactosmei WMHCTPYKLMM HCIONB3YIOTCS CIEAYIOLIHEe TEPMUHBI U
ONpee/ICHHUS:

2.1.1. 'HOCTpaHHbIe areHThl (MHOAreHThI) — PU3NYeCcKUe U FOpUIUYeCcKHe JINLA,
NPU3HAHHBIE CYJIOM HWHOCTPaHHBIMU areHTaMd M 3aHeceHHble MMHUCTEPCTBOM
roctuiid PO B peecTp MHOCTpaHHBIX areHTOB B COOTBETCTBHU DenepaibHbIM
3aKkoHOM P® ot 14 mrons 2022 roga Ne 255-D3 «O koHTpoJIE 32 AEATEIBHOCTHIO JIUL,
HaxXOSALIMXCS MOl UHOCTPAHHBIM BIUSHUEM).

2.1.2. PeecTp MHOCTpaHHBIX areHTOB (najnee — Peectp) — peecTp HHOCTPAaHHBIX
areHToB (PM3MYECKMX W IOPHIMYECKHUX JIML, PasMEleHHbIH Ha o(UIMaNbHOM caiiTe
Munucrepcera roctuuuu Poccuiickoit @enepauuu, B coorBeTcTBUM ¢ DeiepanbHbIM
3axoHoM P® ot 14 urons 2022 roga Ne 255-®3 «O koHTpoJIe 3a AeATeIbHOCTHIO JIHII,
HaXOSIIMXCS 0[] MHOCTPAHHBIM BIIUSIHUEM).

3. HOPAJOK PABOTHBI

3.1. CoTpynHUKHM OTAEIa KOMILJIEKTOBAaHUS U 00paboTKM JuTepaTypsl (nauee —
OKO/JI):



3.1.1. C uenbto MOHUTOpPUHTA 0OHOBIIEHUs «PeecTpa HHOCTPaHHBIX areHTOB) 2
(nBa) pa3za B Mecsl BBIXOAAT Ha opuUUMANBHBINA cailT MuHucrepcTBa roctTulu PO
https://minjust.gov.ru/ru/.

3.1.2. TlonyyuB HeoOXoauMyro HHQOpPMAIMIO, pacleyvaTbiBalOT ee i
NpOBeJeHUs CBepKH OMOIHOTEeYHOro OoHIa U /UK COXpaHAIOT 0OHOBIEHHBIN Peectp
B 3JIEKTPOHHOM BHUJIE.

3.1.3. Ilocne xaxzaoro o6HoBNeHUs Peectpa (2 pa3a B Mecs1l) HpOBOILf[T CBEPKY
¢ poHOM OUOIHOTEKH.

3.1.4. Cgepka l'IpOBOIII/ITC}I MyTeM - COTMOCTaBlIeHuss Oubnuorpaduyeckux
3amucell 3MEKTPOHHOTO KaTajiora ¢ repedHeM ()aMMiIMii aBTOPOB, BKJIFOYEHHBIX B
Peectp.

3.1.5. ®akr cBepku ¢ukcupoBath B XKypHaie cBepku porna MBYK «MILIb
Kanesckoro paiiona» ¢ PeecTpoM HMHOCTpaHHBIX areHTOB Ha caiite MHUHHCTEpCTBa
tocturiu PO (I[Mpunoxenue Nel).

3.1.6. He3aBuCHMO OT MCTOYHUKA KOMIUIEKTOBaHUs He NMpHOOpeTaroT B (GoHI
U3JIaHusl, CO3/JaHHbIe HHOAr€HTaMHU.

3.1.7. I'lpu hopmupoBanuu 6ubaroreyHoro ¢pouaa (MOKynka u3aHui, 1apeHus
Oubnuoreke M T.[.) OCYIIECTBISAIOT CBEPKY CIIMCKOB IpeArojaraéMblX HOBBIX
nocrymineHuid ¢ Peectpom. B ciydae oOHapyxeHus u3JaHUH, CO3JaHHBIX
MHOAreHTaMH, U3JJaHUs UCKIIIOYAIOTCS U3 CIIUCKa MPHOOpETaeMBbIX.

3.2. Ilpu obOHapyxeHun B OMOMMOTEYHBIX (POHAAX AOKYMEHTOB, aBTOpPaMH
KOTOPBIX SBJISIFOTCS UHOCTPAHHBIE areHThl:

3.2.1. OKOJI:

- B JJIEKTPOHHOM Karajiore JejaeT OTMETKY (MapKHpOBKY) O TOM, YTO aBTOP
W/WNA  OIMH W3 aBTOPOB (HECKOJBKO aBTOPOB), HANMCaBIIUX HW3JaHHe,
IIpU3HaH/NIpU3HAHbl WHOareHTamu. [l MapKUpOBKH B 3JIEKTPOHHOM KaTajlore
BBIOMpaeTCs Mojie, HHOPMAIHs U3 KOTOPOTro GyAeT JOCTYIIHA ITONb30BATEIAM;

: - B ULeIX CIOyXeOHOro IoJib30BaHMs (AJi1 ONepaTUBHOW BHIOOPKU B
JJIEKTPOHHOM KaTajiore) 3arojHseT mojie ¢ 0003HaYeHHeM NaHHBIX JAOKYMEHTOB —
«M31aHust KHOCTPAaHHBIX areHTOBY;

- B 6ubnuorpaduyeckoit 3arUCcH MPOMKUCHIBaeT BO3PACTHYIO MapKUPOBKY 18+;

- JI0 3aBeAyIOLIUX CTPYKTYPHBIMH TMOApa3AeIeHUsAMHU, OOCITYKUBAIOLIUX
M0JIb30BaTeNe, [OBOAMT CHUCOK (repedyeHb) (amuiniAi aBTOPOB-WUHOArEHTOB,
BBISIBICHHBIX B OHaX.

3.2.2. 3aBenyroliue oTaeaMu, 00CTy)KUBAIOIIUX MOJTB30BATENICH:

- Ha OCHOBaHWHM crHcKa (mepevHs) (amMuinii aBTOPOB-MHOAreHTOB
BBISIBJICHHBIX B (poHmax, moiydeHHoro ot creuuanuctoB OKOJI, ocymiecTBasior
0oTOOp TOKYMEHTOB 3TUX aBTOPOB U3 (hoH[a;

- B aJi)aBUTHOM KaTaJiore Ha KapTO4Ke JIeJIaloT OTMETKY, YTO IaHHbBINH JOKYMEHT
co3naH uHoareHToM (I Ipunoxenue Ne2);

- IPUCBaMBAaIOT JOKyMEHTaM, CO3JaHHbIM HHOAareHTaMH, BO3PACTHYIO
MapkupoBKy 18 +, nenmaroT TeKCcTOBoe yka3zaHWe (MapKUpOBKY), YTO JaHHBIE
JOKYMeHThI co3faHbl MHoareHTamMu (Ilpunoskenue Ne2). MapkupoBka MOXeT OBITh
HaHeCeHa Ha JOMOJHUTENIbHYI0 OYMa)KHYIO0 00JI0KKY WM BKJIAIBIII B KHUTY, KOTOPBIH
COIEP)KUT TEKCT COOTBETCTBYIOLIEH MapKHpoBKH. Pasmep mpH(Ta TEKCTOBOTO
yKa3zaHMsl TOJDKEH BJIBOE INpeBhIIIaTh pa3Mep MmpudTa TEKCTOBOro maTepuana. Lser







